ANNUAL LOCKE AVENUE FUN DAYS 
NON-FOOD VENDOR RESERVATION FORM 

Date/Time: Saturday, May 14, 2016 – 12:00 p.m. to 9:00 p.m. 
Rain Date: Sunday, May 15, 2015 – 12:00 p.m. to 6:00 p.m. 
Location: Locke Avenue Park, 58 Locke Avenue, Woolwich Twp., 08085
Questions: Contact: Swedesboro/Woolwich Parks & Recreation, 856-467-2666, extension 3300 E-Mail: jwilliams011@comcast.net 
Return Date: Reservation form and fees (if applicable) must be received no later than Friday, April 29, 2016 (2 weeks before May 14) 
PLEASE PRINT THE FOLLOWING INFORMATION 
Contact Name: ______________________________________ Email: _______________________ 
Address: ________________________________________________________________________ 
 
Phone Number: _____________________ Products for Sale ______________________________ 
Name of Business or Organization: _____________________________ NJ Sales Tax #________ 
YES or NO Non-profit or government based (Vendors liable for payment of all NJ Sales Tax) Note: No fee for non-profit or governmental organizations -ONE SPACE PER REQUESTWelcome 
15’ x10’ (partial day 12pm-5pm) 
________ X $35.00 (per space) 
walkway
(Partial day 5pm-9pm) 
________ X $30.00 (per space) 

(Full day 1pm-9pm) 
________ X $45.00 (per space) 
Premium Field 
15’ x 10’ (MUST remain all day) 
________ X $85.00 (per space) 


________
= Amount Enclosed $ _________ 




Item exclusivity will be determined in order of reservation form receipt. We will make every effort to limit repetition, but cannot guarantee it. Please note: We are not accepting any forms for face painting or tattoo artists. Thank you. 
_________ 	We are unable to attend, but please keep us on the mailing list for next year’s Locke    Ave Fun Days. 
RETURN COMPLETED FORM TO THE WOOLWICH TWP. MUNICIPAL BUILDING OR MAIL TO THE ADDRESS BELOW. IF APPLICABLE, MAKE CHECK PAYABLE TO S/W PARKS AND RECREATION. 
Locke Avenue Fun Days
 Swedesboro/Woolwich Parks & Recreation 
120 Village Green Drive Woolwich Twp., NJ 08085 

~ FOR MORE DETAILS PLEASE REVIEW THE VENDOR FACT SHEET ~ Please Note: By state regulations, non-food vendors are prohibited from distributing food type items. Vendors wishing to do so should register as a food vendor. Each crafter or business will be responsible for supplying their own display tables, chairs, and other needed equipment. There is no access to electricity for vendors. If vendors wish to supply their own generator, please note on form. Exhibitors will assume responsibility for their exhibit and will not hold Swedesboro/Woolwich Parks & Recreation and/or sponsoring municipalities for any loss, destruction of property, or any personal injury, which occurs during the course of the event. Early departures from the event may be revoked the following year. The Locke Avenue Fun Day program is an outdoor event subject to changing weather conditions. No cover or protection will be provided for your display or people. You are responsible for the protection of your display and display items. RULES FOR 2016: Items that create litter in the park such as silly string, bomb bags, imitation smoking devices, and novelties that look like a weapons are not permitted at this event. If a vendor is found in violation of this rule, a $100 CASH Park Fee is due immediately to the Park Director. Submission of payment is non-refundable and indicates acceptance of above regulations. 
ANNUAL LOCKE AVENUE FUN DAYS FOOD VENDOR RESERVATION FORM 
Date/Time: Saturday, May 14, 2016 – 12pm to 9:00pm AND Sunday, May 15, 2016 – 12pm to 6pm
Rain Date: Sunday, May 15, 2016 – 12:00 p.m. to 6:00 p.m. 
Location: Locke Avenue Park, 58 Locke Avenue, Woolwich Twp., NJ 08085 
Questions: Contact: Natalie Matthias at 856-467-2666 x3300 E-Mail: nmatthias@woolwichtwp.org 
Return Date: Reservation form and fees (if applicable) must be received no later than Friday, April 29, 2016  

PLEASE PRINT THE FOLLOWING INFORMATION 
Contact Name: ____________________________Email ____________________________________ 
Address: _____________________________________________________________________ 
Phone Number: ____________________________________________ 
Name of Business: ____________________________________________ 
Primary menu item: ____________________________________________ 
Secondary menu item: ____________________________________________ 
CIRCLE CHOICE OF ONE:
A- $155 Saturday, May 14, 2016 only
B- $100 Sunday, May 15, 2016 only
C- $200 BOTH Saturday and Sunday (5/14/16 & 5/15/16)

New Jersey Sales Tax #: _____________________ 
(Note:  Vendors are liable for payment of all New Jersey Sales Tax) 
· Food vendors are required to submit proof of submission of county special event food vendor form 
· If applicable, vendor is responsible for any inspections and permits of fire suppression equipment 
· Participants agree to fee as outlined and 10 free meal vouchers provided to P&R to feed P&R staff 
· So as to avoid duplication, vendors are limited to two entrée/ main menu items. Item exclusivity will be determined in order of reservation form receipt. We will make every effort to limit repetition, but cannot guarantee it. 


RETURN FORM TO THE WOOLWICH TWP. MUNICIPAL BUILDING OR MAIL TO THE ADDRESS BELOW WITH THE FOLLOWING: 
1 Completed reservation form 
2 Copy of current food license &/or health certificate 
3 Check made payable to S/W Parks & Recreation for your attendance choice: either $155, $100, or $200 
4 Upon receiving your payment and forms, you will receive a phone call confirming receipt of payment. 
5 Apply for Gloucester County Special Events food permit &/or County Fire Permit

Locke Avenue Fun Day-  Swedesboro/Woolwich Parks & Recreation

120 Village Green Drive Woolwich Twp., NJ 08085 

~ FOR MORE DETAILS PLEASE REVIEW THE VENDOR FACT SHEET ~ Please Note: Each crafter or business will be responsible for supplying their own display tables, chairs, and other needed equipment. There is no access to electricity for vendors. If vendors wish to supply their own generator, please note on form. Exhibitors will assume responsibility for their exhibit and will not hold Swedesboro/Woolwich Parks & Recreation and/or sponsoring municipalities for any loss, destruction of property, or any personal injury, which occurs during the course of the event. Early departures from the event may be revoked the following year. The Locke Avenue Fun Day program is an outdoor event subject to changing weather conditions. No cover or protection will be provided for your display or people. You are responsible for the protection of your display and display items. Submission of payment is non refundable and indicates acceptance of above regulations. 

EVENT INFORMATION
[bookmark: _GoBack]NEW FOR 2016: Locke Avenue Fun Days will take place over two days to bring even more rides and games to our town! Merchandise and Information vendors will participate on Saturday, May 14th, and food vendors have their choice of either or both Saturday and Sunday, May 15th. Two stages will have continuous entertainment on both days. Saturday evening will conclude with a firework display and Sunday afternoon will be geared to a younger crowd with face painters, pony rides, and a petting zoo.
ANNUAL LOCKE AVENUE FUN DAYS


Date/Time: Saturday, May 14, 2016 – 12pm to 9:00pm AND Sunday, May 15, 2016 – 12pm to 6pm
Rain Date: Sunday, May 15, 2016 – 12:00 p.m. to 6:00 p.m. 
Location: Locke Avenue Park, 58 Locke Avenue, Woolwich Twp., NJ 08085 
Questions: Contact: Natalie Matthias at 856-467-2666 x3300 E-Mail: nmatthias@woolwichtwp.org 
Return Date: Reservation form and fees (if applicable) must be received no later than Friday, April 29 
GENERAL LOGISTICS
Entrance: Locke Avenue Park entrance is off of Locke Avenue. There is a 15 min. loading/ unloading zone located next to Handicap parking 
Setup Begins: As early as 10 a.m. until 11:45 p.m. 
Break Down: Vendors/organizations cannot break down their display until their agreed upon time (unless weather warrants otherwise). Failure to do so may result in forfeiture of future participation. 
Space Assigned: Spaces will be assigned in order of reservation form receipt. 
Vendor Setup: 
· Spaces are 15’ x 10’. 
· Each crafter or business will be responsible for supplying their own display tables, chairs, and other needed equipment. 
· No cover or protection will be provided for your display or people. You are responsible for the protection of your display and display items. 
· We highly recommend the use of sunscreen, hats, and\or protective covering for you and your display. 
· Only food vendors may sell/ distribute food items 
· Each crafter or business will be responsible for set-up and break down of their display tables, chairs, and other needed equipment. 
· Dolly and/or cart traffic ONLY will be allowed on the park grounds. There will be NO vehicles to vendor space. Your vehicle will be parked in the vendor parking location. Note: The distance is greater than 150 yards. 



CONFIRMATION: You will receive a confirmation phone call or e-mail once we receive your payment and registration form. 
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